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How to enable surveys on a REDCap Project 
This document outlines how to enable surveys within a REDCap project and how to setup the initial 
Survey settings. This is a brief overview, if you require help with any of the settings in the survey setup 
please contact the support team at red-cap@unimel.edu.au with your questions. 

Enable Survey 
1. Log into REDCap 
2. Select your required project from the ‘My Projects’ tab 
3. On the ‘Project Setup’ tab under ‘Main project settings’ select the ‘Enable’ button next to ‘Use 

surveys in this project?’ 

 
 

4. Under the ‘Design you data collection instrument & enable your surveys’ select the ‘Online 
Designer’ button 

 
5. For the required Instrument, select the ‘Enable’ button under the ‘Enabled a survey’ column 

which is fourth from the left. 
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6. On the ‘Set Up My Survey’ tab that opens when enabling an instrument as a survey setup the 
settings for example: 

a. Survey Instructions 

 
b. The look and feel of the survey design, including a logo if required 

 
c. Survey Access including to allow participants to ‘Allow Save & Return Later option for respondents’ 
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d. Survey Completion Text 

 
7. Once you are happy with your survey setting select the ‘Save Changes’ button at the bottom of 

the screen. 

 


