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Creating a new REDCap project from an existing projects Data 
Dictionary 

REDCap enables you to be able to create a new project from a previous projects data dictionary. This is 
useful especially if the project you want to copy has come from another researcher using REDCap at 
another institute but is similar to what you need to use for you project and you have their permission. You 
can do this for projects also within the current REDCap you are using. To follow the steps in this How to 
guide please ensure you have already exported your Data Dictionary from the required REDCap project, 
or follow the steps in the ‘Creating a Data Dictionary How to Guide’ 
 
Please Note: You need to have the permission to create projects in REDCap, if you do not please email 
the UoM REDCap administrators to ask how to obtain this access. 
 
Creating a project from an existing data dictionary 

1. Log into REDCap 
2. Select the ‘+NewProject’ button from the top menu 

 
3. On the ‘+ Create a new REDCap Project’ screen enter in the following details: 

a. Project Title: The name of your new project 
b. Purpose of this project: Select the required option from the dropdown list 
c. Ensure Create an ‘empty project (blank slate)’ is selected 
d. Select the ‘Create Project’ button 

 
Please Note: If you selected Research from the ‘Purpose of this project’ dropdown list, please 
fill in all required fields that you have the information for. 
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4. On the ‘Project Setup’ tab, under ‘Design your data collection instruments’ select the ‘Data 
Dictionary’ button 

 
 

5. On the ‘Data Dictionary’ tab, under the ‘Upload your Data Dictionary file (CSV file format 
only)’ heading, select the ‘Choose File’ button 

 
Please Note: Ensure you have selected the correct ‘Format for min/max validation values for 
date and datetime fields’ option from the dropdown list, just above the ‘Choose File’ button. 
 

6. A file explorer window will open, browse to the file location of where your required data dictionary 
is saved as a CSV and select it. Select the ‘Open’ button 
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7. You should see the start of your file name and then .csv to the right of the ‘Choose File’ button. 
Select the ‘Upload File’ button 

 
 

8. You will be advised if the upload was successful, or if there are any issues you need to resolve. 
Ensure you read the message carefully. Once you are happy and want to commit your changes, 
select the ‘Commit Changes’ button 

 
9. Once the changes have been made and successfully committed, you will be advised and then 

can go to the ‘Online Designer’ tab to make any required modifications to the instruments and 
fields, or the ‘Project Setup’ tab to keep setting up your project, with the required settings. 

 


